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PREFACE

This repori is the result of a period of obser-
vation spent at the 1library of the Rockeleller Inst-
itute for Medical Research. I wish to thank Hiss
Esther Judkins, ths librarian, and her staff for thelr
kind indulgence and wmderstanding during my visits to
the library.
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This report 1g the readlt of & period of cbusre
vablion gsuent ot the Llwery of the Roohelsllzr Ingte
il Aloe

itute Tor Hadlonl Bessarah, 1 wigh fo 1t
Bether Julking, the 1ibraprian, and her stafl for thelr
kind Indulgences snd understending during =y vielts %o
the Lilowry.
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By, Bonkefeller then bestouwsed another plfd

Institute Tor the purehane of land an’ ereotion of &

Taberasory mildine. the Scoheymerhorn yroperty Cronts

Ing the Dest Miver at 46th snd 67%h Dirests was acqulre

od late in 1902 and plans fer the laborstory bullding
ware draited. )

To aveld delaying the beginning of ressareh until
the ney laboralory wee compléted ,. 8 mildling ot the oor-
per of 50 Street and lLexington Avenus wag reanted and
souipped for temporsry use, The oripinal tean of solene

tlate Included Bimon Pleaner and Hidevo NHopushle.

In 1906 the Oentral laboralory wase opened with
provision for work in pathology, rharsacclogy, physiole
ogy, blclogieal chemistry, experissnial mﬁmw and late
ay, erxperimental blology. .

In 1900 Hy, Bookefellsy donated Tunds for & hoopw

1tal apd an lsolation pavilien Iin which only patients
mufTering Trom ooe of the diseasen under Lovestigsilon
c&8% the Instlitule wonld be sdnitted, The hespiisl WRE
osvianed in 1910, Subsesquently sadditlonal land was A~
guired sztending hw Institute prounds Yo include the
ares Trom Ghth te 68th Birsets betwsen York Avenune and
Biwey CLIT7.

A Deperiment of Anlmal Pathology looetsd thyee
milen fyrom Princeton Univerelty was oreated in 1914,

With the sdditien of a Ledoratory of Flant Pathology



in 1981 the pape of the department at Pripeeton was

changed to Demarimant of Andmald and Plant Pathology

This department was recently moved to the site of the
Institute in Hew York Oity.

The charder of the Instibube provides for a Boapd
of Belenmbifie Dirsctors and a Board of Trustess which
together form the ﬁﬂ?@m&&%iﬁmw ‘The Board of Trusiees
is responslble for the preservation of the property
and endowment. The Divector of the Institute scting
for the Board of Belentiflc Dlrectors has charge of the
solentiflie work and sdminlstration of the departments
of the Institube.

These ave the Department of the Hospltal, the Do
@ﬁr@m@mﬁvmf the Laboratories, and ﬁﬁm‘ﬁﬂ@%rﬁm@ﬁﬁ of

Aofmal and Flant Pathology. The Department of the Lab-

gratories condusts regesrch in cherdsiry, pathology

e

@

logy and g

@

nersl physloiogy.

and bactericlogy, physio
&% vregsent workers In the Deportzent of the Hospital
are Lrvestigating:

j

tloug dlsesses, Llncluding acule regnlr-

atory and virol diseases and rheusabtle fever
2» metabolle disesses ineluding nephritis and
napheosis, hypertensive dlaecases, endocrine
dilsorders exeluding disbetes mellitus, and
soute and chronie disecses of the liver.

Phue originel work is being conducted in the study of



-

dlessps ae 1% ocovwrs in the main orders of living thinge

and In the ‘zﬁ&ﬁiﬁ or pres

alinjoal solences, The 1ibrary,
o pourse, hse o suport these projects by soquiring mt-
iale In these and related lelde,

The selentific staff le cospoped of shout 129 doo-
tors whose ronk ig Henbey, Heohwyr Smeritus, Guest of the
Inatituts, Asscolate Yenber of the Inetitubte, Assoclate,
Aarintant, Fellow, Hpeolal iﬁ”‘%ﬁi{“ﬁ”&ﬂ}w and Tisiting In-
vaptigntor,

The Inetlitute melnlaing the following publlcatlions:

The List gives the title and place of publieation of

papers published by dooters at the Institute,



e Oherder of the Rockeleller Institute for Mede
gal Bosecrch 3pscifies that one of the means to be
%&@%ﬂyﬁﬁ.%ﬁrfﬁifiii.%ﬁﬁ objects of the corporation is

o seoulrs 3 Aibyary. Organizationsily

dhe 1ibrary 1z grouped with the dwellisey Bervices
which employ speelally krsined people Bo carry oud

the bebind the seenes and preparetory work sssentizl

o & resenyeh fnstitude. In addition to the 1libro
Barvices inoluder Publiceation, Illus

Culturs Hedle &

tration,

theos

wt Glagaswars Prepepetion, I-Bay, dnil-

wal House, Instrument-Halking and Purehase and Bupply.

&

The Centrel Leboratory Buil vhich was opened

in 1B provided ﬁ"mr rooms on st loor fov

the 1ibeary. Thoes consleted of a roon teenty by
Forty feeb which housed the major part of the colw

lection and served as = peading room, s reading room

which contained the Ilast mumbers of current journals,

& smsll resding room in which current mumbers of Joure

are Bept ¢ and o eal loplng roow.

%&4
7
&

The Library ccoupled riors wntll the

Litrary Building, lecoted ezst of the Central Bullding,



ned in Pebrusry 1888. It is twe stories hig
sped in Pebrusry 1888. It is twe stories high

thres bLagsement floorz below ground. The 1i-

brary with a capoaeity of 88,000 volupmes occuples the

top floor. On the ground floor there is & dining room
for the women employees of the Institute and a large
roow which serves as dining room and sssembly hell for
the selentific stalfl. Whﬁ@@ Tibrary stack levels, staff

Lhe

§1§s

pengral purposs roors, and the kitchen oeoupy

S

B30

v*

basepent loors.



ing room is two stories high. It is

The waeln re

eguipped with four taobles; esch of which seots elght per-

sons, and four leather srumehi«irg placed nesr the Iive

windors which faee the Bast Plver. These windows are

tang with welvet drapes. Two pairs of lamps on each table,
fivor lemp beside sach srmehair ond a padr of slusiers

ed chendeliers srovide illumination. The furniturs, book-

coases and vodnseoting on the mein floor of the liboary

imut. & besubiful portralt of lavolsier and

HEe 4
his “iiﬁ by Louls David wihich was donated by ¥r. Zoocke-

feller greces the north wall of the room.

43

wies betwesn the windows of the mein reading

4
tH

Booke

2

E
£

2

room contuln the indexes to the mediesl periocdical 1it-

sriturn, The parrow shelves called plgeon hules; where
the latest issues of pericdicals sre kept, extend along
the east wall and around the room toward the charging
desk.

At @i%&@? end of the room there are alcoves wshere
the textbooks are shelved. They are arronged alphabed-
ieally by suthor beginning with ¥4%" in the north aleove

econtinuing in the south aleove and ending on the bulcony
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Waan e Library soved into the new Librery Build-
Imp In 1990 10 hwmd 16,78 woluies, I%% sooreslone tow
mwadber 37,875 boolks and bound periodiesnls. 'Thus in o
1ittle over twenty yesre the 1ibrery bes more than
Soubled in alize. The gxmot nlwber of books Lo oot Enown
but fhe Iibwerian spiimated that of the above nusher one-
third are bookes snd Pwe-thirds sre periodloals. The ocol-

laction s sorpoesd of e siroulsting cellection of pate

phlets, books end periodicsle, snd the reference oY DOl
sireulinting sollection,

The ceveniy-tee dravers in the pemrhlst file con~

$ein about fourtaen thousand theses, domugents ond o
printz. Only sateriale whioh are of peroansnt velue or
apre Yoo frocile o be shelved with the heoks are kept dn

this file, The yarphlest flle ig yeally s way of stering

unbhound seterdals, The libvoery recelives souy foreign

thesas vhioh avre kept AT they desl with subjlecls of ine-

terent o the Inegtitute and sye glven o olher libraries

17 they sre not of use to the Institute Llbrary,
Beprints are Zept only 47 they sre uniouvs, that le

i the originel artlidie 414 not supesr in & pericdiocsl

widal e received by the 1library. Agein, reprints and
doousents are kept only 1T they are pertinent Yo work

at the Imstitute. Unwented repyinte and sphemeral maber



inls are ploased on & *plyve-awayr shelf.® Anything which
may Be of use to snother Library ls offsred on the Medle
oal Library Assosiatlon Zxehanpe,

tThe Library collects the reprints of dootors on the
ataff. When a dector leavss the Institute or upon his
death, Tthe Lilrary cets to work compiling a complete vib-
liopraphy of his publications., The bivllography is
shronslopieally arreanged and serves as a tadle aof oon-
tents for the revrints of his artiolss which are then
bound. An ssteriek marks 1tsme in the bibliograchy
which were not avellisoble for inolusion in the volume of
oollected reprinis,

The Librory does not buy rove or old hookes as such

and maindsdne ne gpecisl eclleations. There is a sgectlon
of seversl hmdred volupes of nen-technleal snterisle
conpossd of blographles of sclentiste and histories of
gsclenos and medloline,

The I

ndbuch, enovelopedis and Ireatlise type of

work Torm the beckbone of the hook collsetion. 1% in-

English and foreliyn langusge maferdals aml ot least
one text on ewary selentific sublect. This llbrory
diffara from a nedlicsal schioel O medloesl senlely librery
in that they 40 not purchese the latest 2ditions of text
books wnlees They are requesied or recommended by the
golantifie stal?. ‘She llbrary doers not serve s deposi~
tory funotion snd thers is no a2itenpt to colleot edlitions,

The Librayy brincs nev booke %o the stfention of readors



Wy means of o newy book ghelfl, & display of “hook Jnaketn
and s 1lsgt of recent scoulsitions.

Bosks fronm the Libyary of the Depertument of Anipal

aod Flant Pathology which was moved to Hew Yerk aboutl a
year age are being added te the maln oelisotlon 1f they
are tles which u;:@ nm‘%: sirendy in the main library.

1% 18 & well Mrown fact that medionl and tschnical
books contaln material whiah has appeared in the parlode
ioal Literaturs and are already somewhat out of date
when they ars published. DBooks are negsscary and val-
welble bul solzatists furn to the surrent perledicsl
1iterature for the laotesdt advances and newent Information
on any subjieat.

An eveluvntlon of the book colleebion lo slwmost ime
poseitle beosuse while the 1library owns books in every
Tield of soisnce the niregs iz on those flelds in which
the Ingtiitute oondusty regesrch, The selleotlion is not
glagsified g0 1% 1o not posglible fo deternine the muber
of books on each sublect. Reguests for meterials not
pwned By the library are £11led by interlibrary loan.

The Llibrary hasg a oolleotlion of ahout three thousand

okt

anpunl revorts, progesdings and transsotions of societles
and psscolations. They are kept on the boloony shelved
apart from the periollesls. HMeost of then are unbound
and therefore nod smmm&cm&ﬁ* They are slphabetlically
arrangsd by ihe name of the corporats hedy whileh lnsued

”!L_hﬁ%ﬁ»‘



The periodiesl sollestlon ineludes domestlie and forw
elgn publications oowering pure sglsnoe and m&ﬁimﬁﬁ@i‘
Tiw Libesry dose not subeoribe to Jouwrnals in the fields
of ghatetrles, pynecology snd otology becouss thees sube

Jenta eprs not ooty those undey obully % %hﬂ Inntituts,

Thay do regsive o Tov of the post & portant periediiosls

in sorgery and ophtheleology. Hoae of the oo oalled *atate

E )

Jourrele® which sye the offisls) organg of %m@ various

state wedionl cssoolotions are lalen.

- PT
o TR

mnd binde sll of the periodics

reaeived ne pifts or by exchanges avs . for several

yeors. If they sre very rarely used they are offeysd on

the Hedlenl LAMrery dosoolatlion Bxchenge, Wt 15 they

sre vreferred Yo with some frequency they are bound asnd kept,
Fariodlosle are arrenged by the firet word in thelr

titles, There are three wisible Tiles which ald resders

]

in leocating them, One of theae ls for bound perisdicels

on the saln Meor, another for those on the belooeny snd
the third ls for current pericdisals. Oureent porlodioe
als are asgligned conceoullive nusbers, These nusbsrs along
with the rase of the Joeuwrmal sppesr on the visibls £ile,
the plgeon holes and the meial osses vhers all but the

latest Llewuen of ourvent volunes are kepl.  Ths bound pere

todionl sleeke are olewarly labeled

-

wall ohosgn referencs gollsotion includss Bile

Lisgraphlies of the 1lternture of psdicing and the allied

polenoes, Bnpllieh and fovelpn ls =5 medioal and taghe




nival dletlonarise, direstoriss and blograrhliosl dletlion.

apdes, ocolleps oafnloge and peneral pefevence works. The

1l and periodion) sollections sre ueed

legent the refopernne avlleciion, The sbaltracting

Jowrnaly ape shelved with the periellesls bul they do net

sliroulate and are oconsldered part of e Wﬁ*@%&%& aolleokion.

given balow Lo g pevresantativs

The 1iob

works inoluded in the peferstios mmmmmﬁ
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The steff of the Hockefeller Eﬁgtiﬁ%ta 1ibrary is
somposed of siz persons. They @?% the A?%y rian, cabe-
loger, periodiesls assistant, twe part-time cleriesl
workers and & poge. ALl of the suployess are women ex-
cept the page, The training, and experience of the in-
ddviduals who hold these positions will be enuperated

#isz BEsther Judking, the libraviaen, 1ls & library
gohool praduate who came to the fnstitute in 1BE5 after

agveral years of public liberery zork. In 1928 vhen

Biss Trask rvetived, she succesded her as librorian. A
a result of her work with the nuserous forelgn public~
ations recelved by the 1ibrory she hos acouired conside-
grable feeility io meny languages. Jhe progresszed from
periodieals sssistent, %o eatalogery, %o her post as
librarisn. The periocdicals, eataloging and refersuce
experience made her thoroughly familiar with the 1ib-
rary and its rontines and appreclative of the Jdemands
made on the person dolpg each Job. She hag boen an ae-
tive mewber of the Bpecial Libreries dssoclnation and
the Hedleal Library Assoclation.

The ecatelog

ar cawe to the Isstitule two years dgo
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tize professionn]l 1libravdiens sxoept when otherwles stoted.

iop dlscussion applies Lo the three full

It 15 the polley of the librery %o £311 openings

on the staff with Ilbeayy sebool gradu
sible. §
11

is done by the perscmnel offlce. Poy seales are deler-

edicel 1iberury experience 13 oot rogulred. The

E s

arian ingerviews applicunts bud the sotual hising

wined by & position elassification plan.
fion w
for merit.

dalary ingreases sre

The rotivement sge fov wopen epployees of the Ine

stitute iz aixty yesrz, The prefessional stal? is couv~

5

sets lnsurance plen purd of shieh is pald

g w B Bosal
b the individoal and part by the Institutes 411 ene

vloyess are nov oovered by soolal segurity.

The vasotlon pericd with pay comslsts of Lo

iz no apecified lisliy fov

three worklng days. There 1
sick leave with poy but 1% 45 granted for ressomable

vardeds s nesdede The work week sversges thirty seven

ours bezed on g Dive day weelk and twarty fouy Sabupdays
worningr & yours

Iﬁ@ﬁ ropition of head Iibrardon wes held by Elss
Lalide B D Treagk frowldll to 1S
ook overs The librazicn veporded a rother large steff

turpover during the lest wars The excellent tralning

acguired ot the library enabled seversl people 1o apw

capt vositions as heed liveerians at other fnstidtutions.



“ithin the orgonlization sdvoncesent ls frow pericdicsls
sasiotant to eat loger, to librapiane

Eroellont hot lunches sre served In the dining roouw
for thirte-Iive conts o daye Explurecs may spend pert
of thelr luneh hours in the 3% .07 room vhieh is kept gulet

for rest o in the lounge where card games zre popular.

i



A11 threee Tull tlme stal'f mesbsrs teke part in the

techniocsl processes. The werk is equitably divided and

speh parscn s responsiltle for a definits part of the

routines which mate up technioal serwioen,

b
b
T

4
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The Libearien is in charge of acqulnitions work,
The order lles are kept at hey desk, Host books are

socmired v the recomsndailon of dootors who have seen

publ Sshers! anneuncenents In periodicsls, The Iilboor-

1an sometlimesg nmells new hooks %ﬁ_%ﬁ@ atlentlon of dogw
tore, Dooke are usunlly opdered before ﬁ?‘ﬁéﬂﬁ &f ter
Tl Leation, %h% Filbpary rorely walles wntil the reviswe
of & new monoprarh or teztbock sppeny before ordesring
1%, Ths livewrlsn veuslly recomsends the surehage of
refarence works,

eted for purchase sn order

slip s mads out, {aze hvpendiz Porn 1. 1f She Sostor
who suggested the book 414 not supply all of the ine

Pormntion neefiad to order 1%, yuiblishere’ cstalogs and

snnounaenente,

'fﬁﬁig{»‘ B

-

% nre ﬁﬁkﬁﬁﬁhﬁ&. e mﬁg&l %
we malke certaln that the book

snd order fils are oheohsd

iz not alrendy owned or on ordsr. Information such &8
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s

gonetives orders books for thesm. Such ordsys alwnys
indicnte ﬁ:i&% ple thet the book 18 belne bought br an
individual, not by the librory. The (uestion of wheth-
gr or ook o gleve a discoont is left up to the book store

g wublisher.

foS — % i oo % Y e S T G g e e e ¢ %
Hoore Cobtlrell for dmericun publlientions, Buets
i

Lingey Fopr Buropenn, and He B Lecls for Bnglish perlode
fenizs The 1lbrery reosives pany serisls fron dmericen
and Torelgn medieal sehools, universlitiesy Institutes

and selontific sovletlies in vmebarpe for Hookeleller

Institube publleationg. The responeibllity for sstabe

of publiosbl with an Lmstitution

The job of band-

idshing mee wxels

s ey wedl Bl
rosts wilth Des

o

i pericdical puly

The Ilbrory vevelives fev bool
lishwre and 18
Host of the theses, pomphlets and repriabs ars gilfts
of institutions throwgbout the seeld which receive the
 ard Jovenals published by the Institule gratis.
Tre libreory tekes part in the ¥edleol Libeary

g ag pifte of e

ratbigally recelves no review muberials.

sssocintion Exchange program. Hobterlels which are dUe
pllectes or met within the flelde covered by the ilbrary
are listed on sards from whieh o ldst 1s typed sbout
grery two yeurs and pent 3o the Bresheng

1ists complled frosm the lists send in by individus

Libraries are sent o partielpotlng librordes ssveral



imes & yeoar. The llurary recslved only about a dozen

itenms on exchange last year, lMNlss Julking explained
that post of the Lteme whieh the libeary neele to comw
plete volumes and 111 in sets are in the fields of
phyolos and chemlatry rathsr than medlelns,

xaioning

revarations and fcoe

New books snd journale which have come back from
the bindery are soosssionsd, bookplated and stemped on
the t1tle pape with a perforated stanp, The souwrce and
vrioe of binding, ths secencion number and the dats are
written in bourd pericdicals on the ooge after thes title
page, 'The saoe Inforsetlion le written In new books ex-
cent thobt the sowrse vould give the name of the doner if
the bBook wes a gift, or the neme of the bookslore or pube
lisher o whom 1% wag purchesed and the prlee pald,
The bookplats used by the Libiery is ahown in the Ap-

pendlx,. Acesssloning and stasplng are dons by the cate

e wiile the evening nesletants do collaling and

....

Gl o iy

E}W}ﬁzﬁ'?l i mim?ﬁ;y

Thare 18 & clear Alvislon between professlenal and
cleprioal duties in We caltaloging depayiment. Ths salse
aloper agalpng Culter nusbers and subleot headings, sale
alope and vreviges tha work of the svening sesiolants whe
type snd flle eatalogy oards,

The book esllzetion of the Beekelsller Inastlituts
Litrary Lo not closelfied by subjeot but ls arrvanged ale

phabetionlly by author, This syeten works very well



beanune the ressarnl workers vho use the 1library are
faniliar vith e nanes of nulhors in thely Tielés and
the open shelves nake 1% poss %sﬁ for then to find the
book they want gulekly without first Llooking wp the sall

I

nusber, The o

jeat ontalop providess the memne for find-
ing & book on & glven miblset 1F the author ls not known,
Another factor whioh sontributes %o the success of thias
syrrongemsnt Lo the relatlvely smell slze of the book
solleotion ag sounpared with pericdisals,s Four place Oute
ey nubers are assipned to bookz to dietingulsh batwessn
fndividual authors and (Atles and te fenilitate sorrect
shelving.

The 1ibrarisn reported that o cublest olassification

sraten vag tried many yeors ape bul 1t was sbandonsd hee

enuse 1t wan not met with favor by the doctors. The
Hockefeller Institule 1ibrery and the Epbhert Ls Pevre Henmw
orial Libhrary of the Hew York Universitiy-Bellewvue Hedlonl

e are The ovtelendling ewmaples of medloal Libraries

et B

using e author srrangement for thelr book collesctlona,
The Bockefeller Institute Lidrary does all its owr

ek & o 3 P Ay 5 o
palon natirisl and

@ makes this practiseble, .
Coples of repregentantive cotealog cardr are ghown on the

next pages, ‘The satsloper Sypes the main csrd and the

gvening asolstante type the sublest and added sntry cards,
Authors'names are verified but dstes are given only if

thars are Yo writers with the some nome, MHew editions



of bookn ave alded to the sarde alresdy in the cataleg
for previous editions,

Foaptlets, thesen and other unbound meberiels kept
In the pasphlet file ares cotaleged fully. 'This includes
at author oard and on the average ong -guﬁ&@@ﬁ AT
items The letter *p® for pamphlet and the muwber sssigne
&d to A% ars typed ln the upper 1alt hand corner of enoh
@ﬁﬁ“ﬁn

Aralztionl sntrdes Tor perts of works not indexed
ol s s e e e o P

of walushle material. A good swample of this type of

work ie Abderheldents Hendlweh  Bdaderdachen

pethoden, Unsap the main anivy the 436 Lisferunpen nrs

45

Tieted on 2730 sards, In addition saoh Lieferung

o bl oged.
Pepiodioals and procesdings sre sstaloped under thelr
latest tifles with refevences from thely previous namen,

Labrary heldings

sre not entered oh ourds in the public
m&%@@ﬁm

The esialoger e able %o do some of her work, sueh
ag assigning svblect hesdings, during slsok periods while
she la on duty st the desk, The basle 1lin% of sibleat

headings poed g the Zuarte

g, In oddition Voigt

fpseisl Lidrariss Assosiation

and the



N

Several trave Iin the bullfdn wiit of catelop tyays
below the sharging desk are sel aslde Tor the ahelfl List.
Halfwglize oards ore used foy the Yook ghel? list. Thwe
inforsation given Lor each buck Le the author, $iils, dais
of puhlicatian, Jutler numbesr and soesgelion numbar,

The peprlodiead shelf 1ist is the osly plase in whiech
& complete Llilsting of the 1ibrsry's non-curyent pericdiecal
holdinge 1o piven, Por ench wﬁﬁ%@@iﬁmi the title, place
of vublication, sariier %1itles and the voluse and aooess~
Lon numbers are giwen, Unbound Lssues sre enlered in pen-
all, A no%e on ihe ghell 1lst indlaoates the velumes of
g periodisal «hich havs been twmsnalerred to the besenment
atoeks. ‘The pards ars Plled apoording to the sdbhrevisted
fors of sach titlie.

The shelf list of procesdings Liste the Librayyis
holdings of these meleriala. I these publlsations are
raorived whownd they sre not atosasionsd and the shelfl
1i2% enrd Indlonter tThe me#ﬁa@ ar volues snd/oyr yesr an

the asage wey De. The Prooe

gdinen of the Plret Clindisonl

pe whioh vas recelvsd bound, was socesolane

#d and therefore the shell list card includes the sovepsw
lon nunber,

ihare sre no sataloglng arresrs but the oataloger
5%I3%$?ﬁ“*3¥ argnged in ocoubining the catelog and colleet-
ion ef the Repoviment of Animal and Flent Fatheolegy Libe
rery with that of the Hew York librery. B5he workse Crom

the Frinoeton Library catelom which il bemporsrily houwsed



in the librariants office. Books which are not owned by
the Hew York 1librery are insorversted in the maln oolleoi-

fon but thowe whioh are duplicetes are of flelally dlscarded,

The card estalop i a2 bulli-in syienclon of the ohnrg-

A e

wialak ia loonted in the southwsat seotor on the

i floor of the Livesry. 11 iz wery convenlently rlaced

in yelation %o the atafl offloss and readsr services,

‘whiah dnmeludes forty-pne

1% 1g o Sivided oeislog

b

traye In the suthor oatelog and forty-elpht traye in the

&

gubject calolog. Thers ere tweniyp-nline sty trays for

gxpeansion, An soximnte sount showsd That with one hune

dred cayds per inch there are sboud 53,300 sards in the

The author satulog sontalng suthor, title, periocdlosl
and proceedings nards, fThe gubleet oatelog Wings togethsr
all of the Libwmerys roscurcss on 8 subjesd and serves
ag an index to the hook sollection. This type of calnlog
ig sresllent for anawerline the Seo saln types of nusetlisne
aekad by vesdera: dAoes the Librapy have & pardioular
’%adﬁ‘hg a given aunthor, and wvhat doss the libyary hovs
on p onertaln subisot,

A neeful fé%%ﬁ%ﬁ of the subleot satnlog is the pree

genge of pulde sards Top svery headling and sub-hesading

waed, This emables e resder to gee 4% a lance how esch
subjent io broken down, fHes and sese-elso carde are 1ib-

L
apally o

v d el

¢ Lihrary hag $%s oun cods for filing which le



-

adhersd to consistently. By 1ts naturs the Jivided oat~

aitg somewhat elmplifies the Job of filing. Fllisg in

Wt

e the word~Dyp-word arrongenent,

o L i, ) araan SR B e m e 5 WS % e L%
Pobliontlong of heapltels are F116d By the snome of the

i iﬁ'}?ﬂ*i el B e le pown S0 o8 “ﬁag e 4 ?.“@t word in the

title, not an srlicle, e and meports apre fillsd

ander the name of the sorpornie body whdeh lssusd then,
Perlodionls

donle senlatant has hod

ience working wilh ¥
Her dutizs indluds ohe :},_mf%m in @ﬁﬂi{;;}_ foaln, 8 Lany ’*i}‘f tluma

?ﬁvﬁr‘i %y IJ iﬁﬁ: & 1 i‘?ﬁ % ﬂf‘ .4 w ? RS & &‘f‘ﬁ:@\@;{ i?#ﬁ ﬁﬁ*@h‘» ; ﬁ?& g &

The cheek-in file iz hept st e duek of the perdiode
als seslatant in She ofTioe shared by the eatelegsr,

Paplodlosls are cheoked-in svery morning on the type of

anyd shown in the Appendlxz, The volums snd number of the
issue and the date of reseint are entered on the gard.
The date of receipt is sepsolslly important for forelgn

Jowenels whieh are of'tan seve rortha Inbte oy appea

X

inﬁgmlmwzv Blue signal oling s

sards indlonte nonerecelot of lseues,
diloate lgeuss whleh have besn olalned, & 1ist of the

nein recsived esch day lo Typed and pleoed on the

%ﬁa%&,@ ﬂtﬂf’l 3 lﬂ”}ii@ﬂ ‘ﬁ; ":%J%me‘h 1 s ﬁ(w ngﬁ.z?ﬁ%
“he stetistios glven balow are taken from the 1949-

vt of the ILlbrary srd reprecsent ths eone

of the Hew York and FPrincston libearies,



Sinoe thess libraries serged gome duprlicate subaerlptions
have been dropped so thaet the nusber of perlodicsls now
reosived iz somewhat sseller.

Periodionls yeoslived by purohase
& . & szahsnge
@ i # +

Total June 30, 1950

Binding

The perisdlesls aspilstant Le in charge of preparing
and sending books and Journsls to the bindery, New books

nre sent to the bindsry lo hove "Hookelellsr Institute

for Yedionl Hspesrer® plamped on thelr selne.

Ohaprpe cords are viaged in the sirewlation file for
wolumes YWeing gent to the bindsery, 4 porebage oprdsr Lo
i ,3%’.

madle out tn 8 gnte in the order book hept axoluslively

Tor binding, The venderts name, date, and a list of the
titlan snd wolume nusbers sre Inelnded op the opdar. The
oripinel iz sent te the hindery wlth the shipment; ithe
sarbon oopy remalns in the ovder book hept by the 1ibe
royy oy Ltabindery list. The bindey kespe s Tila of rubp
and o reccrd of the solors noed for the warlous periodic-
nle.

The 1ibrary situches o Blue inghm

mitlon glip o Jour-
nals belng bound Por the first time, When books come

wook fronm the hﬁnﬁarwj%ﬁ&y pee Alacharesd Irosm the alre-
vlation records and ﬁmﬁéﬁmﬁvmﬁfgim the rurahsse oprder
boo®, & penoil sheek alier spn lten in the order book means

that 1% hae somes boek from the Bindery: & red pesell cheok










for

The 150w

il fors

v formerly

pomreniange fop &

HEiDIY ity on the 1ibe

AP gt

souph the perd

laboratory ressay



The person on

ing out of moterisly

sre ohwreed oul,

fmus and cherpling routines npe pluple, Therve i no nyse

tem of Tipes, IF the libeary pete o request for o o
whish iz in elroulation & telephone osll o the office

dicetion resulte

of the dootor wheo has borroved the
in lte prompt retuwrn,

There are two methods of cherging out materisla.
$ieally

Latent lsgues of periodisaled A box of alphabe

nped Preee eards® io kept st the desk, A nome osard

ig an index card on whieh o Gootorts sase hos been Lyped,

To horrow the maovent fsous of o periodlisal the dootop
peraly tokes the Jouwrnal Troz 1%z plgzon-hole and leaves
his namey onyd In Ats olane, These lasuzs say be horpov-
ad &% B30 P, Y. snd smat be relurned e following norne

3T

s B8t the dsalk

& mmply of DMark index cords
for use na ocherge oards for all other moterials, The

dontor weltes o peparate cord Tor ench iten bhorrowesd,

When horpawlng o perlodicsl he Ffi‘?‘%ﬁ SE ﬂf‘ e

Jovrnal, wolupse susber, losus purber L7 1% 1 uwnbound
and the year, PFor books and pamphlets suthor, $itle and
Cutter oy pamphlet muther are regulred. The boryower
writes hie name and the dole st the bolttom of the el

¥

and drops 1% in 2 box lebeled *Withdravale®, ‘These



e derdale nay be kept as long ae needed or until the

1ibrayy pete a reguast for then,

The Livrarisn le alwaye scheduled for desk duty duwe
ing the noon hour, AT that Sime she aounte and Illiee ths
sirounlintion and dischsrges books, Beverel fdravers in

the lower sectlon of the sharging sounter are set nalde

For the asireulstion file, Book sffﬁ pericdissl charge

aeydn sre filed shlvers the former by the suthorts neme,

& 1

the latter Ly the Ciret word in the title, 4 nysten of

il elipe atlechwd to the ahar

e oards 1s uped
to beep s oheal on Bookes losned at U Ingtitute for o

towlials Looned Yo othsy institutlione

1imi%ed Tine snd B

on interlih da for seterisla Dorriue

el on Interlilrosry loan are P1lsd in o sepnrate draver,

reanged undsyr ths nane of the lending 14%

Plechargling of books is done onee o days Time le
apved By not ldscharging them individuslly ze only sbout
two dozen booke zre returned dally. When o haook borrows

=4 Tron another Librery is retaw

el the cheryge sard le

sy worked wilh the

the "Retay

wi hdrns Sote ssturaed M{% Tilmd L

ned® geation of the Isterlibrory Losns drawer,
Thene naneelled sepide are kent on file Tor o yaur and

perees az the Libwary¥s secord that & book has been re-

e
wz*!

turned, When deotors return the lelent issues of per-

foficals borvowed the previons day, they return the Jourw

nel So Lin vlgeon-hwle, e Lk nams sard ond repnlace




uss in

one of the tahlep

aived, Mo o

pgrpad fap

gaihle to brnow huew

e

g
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: s et e o
Soafurdar
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Shparien,

Yoe LiWrayy operales on agltve interlidrary loan

gervies, The periodimds nesletert lekes chaw

e ol Do
roving matsrisle frem outelde librariss whiile the onle-
loger £i1is requents Tor loans to other loetitutions.

¥hen & dostor anks Tor & publlosticon not owned by the

s;i»l‘

l1ivrary, the reference le alvays verifisd before the iten

is borrowsd Tros snother library.

mud ather shwak-lints are used o lonnte perisls %ﬁ T

Toreanrad e Teetl

tleg the librery

The sharging rrocsdurs

& bervovel Trow
e fAret Lize in thse
1924/26 veport of the librery. In 1935/36 losns o othsr

institutlions wepe flirstl mentionsd, that ooy thive

ty-two voluses were lonwed to =ight lidesries. This sere

vioe exponded repldly and An 1007748 8599 wolunss were

losned to ninety institullons,

The Institots hos no faollities for photostoting or

Fiiming paterdiala, I & dootor reguests & mlorofile

et the Library areanpges o get 1% Tor him snd



the department in vhioh he wvorke peys the oberges, The

-

ordnk slarolily readey whioh i houveed

L Arary ownie o Be

Iin B8tudy T on e baloony.



%

e genl of the Dockelsller Inotitute for Hedlosl
Heesaroh Beors the words Pro Bono Thewni Generis and ine
dead ol)l of The deparirenis at the Inetitule inoluding

the Library ars enguged in work for the good of all none

Tind,

It %o the yurpoess of the 11

beory 0 serve the Invesie

maberisle In

tratorn condusting resesyoh and o acqnlvs
the flelde belng studlied nt the Inentltute. The writer
iz not guellfisd to muke an syoluwellion or copperison of
this 1Dwary »i8 other medienl 1ibraries, I hawve Trled
fo deporldbe the uniguve natwre of e library, how 1%
cpsratas ool the aignifiosnos of 1% work.

Bown rene Into in some oo

Songldsrable detall has
tions of this paper in orler Lo show how the library pere
formo serinin routines. The inoluston of detalls of 1ro-
eedngres wns fals to be Juelilfled beonuse they help to
ghoppoleriee the Litrery. The soirit of sooperntion
and feamvork whish axiote among the selientiste vho sake
wp the Litwsryts olientele makes 51 pogeidble So slsmplify
sartaln routines such as e cherging out of soteriala,

and to alwent digeenas with I1ivdte on the lonn period,
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